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1.0 INTRODUCTION 

 

 

 The Viva Voce Application Module for students in the Online Student Information System is one of 

the components contained in the Examiners Nomination Module under the Research Student Tracking 

System project. This module was developed specifically to allow students to apply for a Viva Voce 

examination. It is to enable the information to be accessed by the student supervisor and then begin the 

process of selection and nomination of internal and external examination panels for the student Viva 

Voce examination under their supervision. 

 
This document is used as a guide to users regarding the procedures for using the SMAP System - Viva 

Nomination. The main goal is to ensure that each data entry meets the standards and requirements as 

required to ensure the system operates smoothly and consistently 
 
 
 

 
2.0 MINIMUM REQUIREMENTS 

 

 

The development environment used consists of Intel or AMD platform which has the following 
configuration: 

 

 
Operating system 1. All types of Windows operating systems. 

Recommended Web Browser 1. Internet Explorer version 10 and above and Edge. 

Table 1.0: Minimum Requirements 



PUSAT TEKNOLOGI MAKLUMAT UTHM 
RESEARCH STUDENT TRACKING SYSTEM (RSTS) 
MODUL PELAJAR (PERMOHONAN VIVA) 

DocType : Manual 

Tarikh Draf : 

30/04/2020 

Author : Ziha 

Versi : 2.0 

Manual_eviva_Pelajar.docx Page 4 of 10 

 

 

 
3.0 PROCEDURES OF SYSTEM USAGE 

 

 
Users are asked to ‘sign-in’ SMAPOnline which can be reached through 

https://smap.uthm.edu.my/. 

 

 

Figure 1: SMAPOnline Login Page 

http://tcis.uthm.edu.my/
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3.1 LOGIN 

 

 

To log in to SMAPOnline, you must first log in using the ID and password provided. The id and password 
are the same as the student email. 

 
 
 

 

 

Figure 2: Main interface in SMAPOnline 
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Figure 3: Viva Nomination Menu 
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3.2 SISTEM INTERFACE 

 

 

1. Please click on the Viva Nomination submenu located under the Research menu, 

a display like Figure 4 will be displayed. 

 
2. Read the instruction note, then Click on the ‘Viva Application’ button (according 

to the level of study) to make a Viva Voce application 

 
3. The Viva Voce examination application form will be displayed as shown in Figures 

5, 6 and 7. 
 
 
 

 

Figure 4: ‘Viva Application’ button 
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Figure 5: Viva session application form (1) 
 
 
 

3.3 INFORMATION ADMISSION MENU 
 

 
Here is the procedure to fill out the viva session application form. 

 

 

1. Please check the personal information in the BASIC section and make sure it is accurate and 
true. 

 

 

2. Please fill in the information in the THESIS section. 
 

 

3. In the Title section, please make sure the thesis title is correct and up to date. If not, 
changes can be made here. 

 
4. Please upload a file containing abstract information of your thesis. Files allowed to be 

uploaded are in pdf format only and do not exceed 10MB in size. 

 
5. Click on the ‘Upload File & Save’ button to upload and save all the information that has been 

entered. 
 

 
6. Please check the publication records displayed (if any). This records are obtained from the 

University Publication Information System (SMPU).
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Figure 6: Viva session application form (2) 
 

 
8 

 
 
 
 
 
 
 
 

9 
 
 
 
 
 
 
 
 

Figure 7: Viva session application form (3) 
 

 
7. Please enter any additional publication information along with the title and proof of 

attachment. 

 
8. Enter comments related to unpublished publications (if necessary). 

 

 
9. Press the ‘Submit Application’ button to submit the application. Attention! Please 

ensure that all information has been reviewed and completed by submitting the 

application. Any changes after submitting the form are not allowed. 
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3.4 EMAIL NOTIFICATION 
 

 
1. Email will be generated as soon as the student submits the application form. 

 

 
2. Please make sure your supervisor receives the viva application submission notification 

email. This is proof that your application has been accepted by the supervisor and for his / 
her further action to process this application. 

 
3. Examples of notifications received by student supervisors are as shown in Figure 8 as 

following. 
 
 
 

 

 
 

Figure 8: Email to student supervisor 


