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1.0 INTRODUCTION 

 

 

Viva Examiner Information System is one of the components contained in the Nomination 

Examiners Module under the Research Student Tracking System project. This system is developed 

specifically to enable the internal and external viva examination panels to provide nomination 

feedback as a viva examination panel of UTHM students. The system also serves as a platform for the 

panel of examiners to update the basic information and expertise of the examiners. 

 
This document is used as a guide to users regarding eVIVA System usage procedures. The main 

goal is to ensure that each data entry meets the standards and requirements as required to ensure the 

system operates smoothly and consistently. 
 
 
 

 
2.0 MINIMUM REQUIREMENTS 

 

 

The development environment used consists of Intel or AMD platform which has the following 
configuration: 

 

 
Operating system 1. All types of Windows operating systems. 

Recommended Web Browser 1. Internet Explorer version 10 and above and Edge. 

Table 1.0: Minimum Requirements 
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3.0 PROCEDURES OF SYSTEM USAGE 

3.1 Login 
 

 

i. Users are asked to ‘sign-in’ the eVIVA System that can be accessed 

through https://eviva.uthm.edu.my/. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 1: eVIVA Login Interface 
 

 
ii. To enter eVIVA, you must first log in using the ID and password provided. 

 

 
iii. For internal examiners, login to the system using the official email account of UTHM 
 staff 

  

iv.      For the external examiners, login to the system using the user ID and password provided 
in the email generated. Examples of emails are as follows. 

 

http://tcis.uthm.edu.my/
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User Id and Password 
 
 

3.2  The main screen of the eViva screen 
 

 

i. Figure 2 shows the main interface in eViva system that displays the list of 

nominations as a viva panel of UTHM students. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Menu 

Figure 2: Main interface in eViva 
 
 
Nomination List 

 
 
 
Button accept / decline 
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3.3  Procedure of Acceptance / Decline the nomination  

i.  Click on the accept / decline button on the home screen. 

ii. A display like Figure 3 is displayed. 

iii. Users need to click on the 'Accept / Decline' button to respond to the nomination. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 3: Student thesis information and answer form 
 

Research Information Space for accept / decline Submit button 
 
 

 
iv. Users need to choose whether to accept or decline with the nomination that 

has been made. If you do not agree, a comment section is provided to inform 
the reason for disagreeing with the nomination. 

 

v. Next the user can click the 'Submit' button to send feedback.  

 

vi. A notification email will be generated to the student supervisor as soon as the 

examiner sends the nomination feedback. Please refer to Figures 4 and 5. 
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Figure 4: Email Delivery Notification 
 

 
vii. Examination panel from UTHM, only email notifications will be displayed 

upon sending nomination feedback 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Figure 5: Example of Notification Email to Student Supervisor 
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3.4.  Procedure of updating CV Information for External Examiners 

 

 

i. For the external examiner panel, the display of the examiner information form will 

be displayed upon sending the nomination feedback. Please refer to Figures 6, 7 

and 8. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Gambarajah 6 : Borang Maklumat Pemeriksa 1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Gambarajah 7 : Borang Maklumat Pemeriksa 2 
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 Figure 8: Examiner Information Form 3 
 

 
ii. The examiner must complete all the details of the basic information, address, academic 

qualification information, professional body membership, expertise, publication, online 
reference and upload the latest CV file. 

 
iii. Allowed files are in pdf format and are no more than 10MB in size. 

 

 
iv.    Next the Examiner needs to confirm by ticking the confirmation radio button and clicking 

the ‘Save’ button to save the updated information. 

 
v. Through the ‘View Profile’ menu, users can view and print updated CV information. 
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 Figure 8: Examiner Profile Information 


