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This manual provides step-by-step guidance for postgraduate students of Universiti Tun
Hussein Onn Malaysia (UTHM) to submit their thesis or dissertation through the official
UTHM online submission system, UTHM e-REPORT REPOSITORY.

Submission Procedure

Step 1: Access the UTHM EReport Repository

1. Access via UTHM campus : http://ereport.uthm.edu.my

2. Access via ezproxy :
http://lezproxy.uthm.edu.my/login?url=http://ereport.uthm.edu.my

3. Click Login
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Step 2: Login

1. Enter ID : ppsuthm
2. Enter Password : ppsuthm
3. Click Sign In
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Step 3: Create New Submission

1. Click New Item

UTHM EREPORT REPOSITORY

Login

Please enter your username apgsetoword. If you have &N your password, you may reset it

Note: you must have cookies eng

v f & @ W

USER MENU

LOGGED IN AS

MANAGE DEPOSITS

B Help

PROFILE

SAVED SEARCHES

Manage deposits

Import from | A

LA User Workarea Under Review. Live Archive Retired.

‘ LAST MODIFIED ﬂ| TITLE ‘ TEM TYBE | ITEM STATUS | |
HomME 27 Jan 2026 0126 UNSPECIFIED Article User Workarea SJ ﬁ ’—‘? @
ABouT \ [x] O B 08 B 0B o [ |

BROWSE v

Abstract

vy f & O W



Step 4: Type

1. ID No E-report : Article No, eg : 38418.
The ID No E-report must be recorder in Thesis Hardbound Submission Form.
Save ID No E-report for your reference.

Choose: Thesis
Click Next
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Step 5: Upload Documents

Click Choose File

Upload your Final Thesis (PDF).

The final thesis must be uploaded from the cover page to the back pages.
File name must be YOUR NAME_MATRICS ID

Wait until your file be appeared, then your status upload is complete.
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6. Fill in all required fields :

e Content : Published Version

e Type: Text

e Description : Student Name (Matric No)

e Visible to : Anyone

e Languange : English/Malay or according to the main language used in
the thesis

Text
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Step 4: Enter Thesis Information
Fill in all required data:

1. Title (exactly as approved)
2. Abstract.

O Title

Abstract

3. Thesis Type : Choose Masters or Doctoral
4. Thesis Name : Choose MPhil or PhD

J Thesis Type

J Thesis Name
2 Bachelor Degree Project

D) MPhil

® pPhD

5. Creators: Enter student name according to the format provided

. Creators

FAMILY NAME GIVEN NAME 7/ INITIALS EMAIL

1 Abu Ali [ sbu@utnrm
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6. Not required. Fill in only if needed

Corporate Creators
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Contributors

CONTRIBUTION FAMILY NAME GIVEN NAME 7 INITIALS EMAIL
1 | Author L [| I
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3. UNSPECIFIED v
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7. Choose Faculty and Department of your postgraduate program

I Divisions

FKAAB: Department of Civil Engineering =

FAST: Department of Mathematics and Statistics : Industrial Statistics i
FAST: Department of Mathematics and Statistics : Technology Mathematics

FAST: Department of Physics and Chemistry : Applied Physics

FAST: Department of Physics and Chemistry : Industrial Chemistry

FAST: Department of Technology and Natural Resources : Biodiversity and Conservation
FAST: Department of Technology and Matural Resources : Food Technology

FKAAB: Department of Architecture

FKEE: Department of Electrical Engineering v

8. Publication Details

o Status :Published

o Date : Date the data is entered into the platform EReport Repository
o Date Type :Publication

e Institution : Universiti Tun Hussein Onn Malaysia

e Department : Enter the department according to the program (similar as

‘Division’ Section)
e Supervisor name : Key-in supervisor name
e Number of pages : Not required
o Official URL : Not Required
o Related URL : Not Required
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Step 5: Insert Subject

1. Choose the subject that related to your studies.

2. Click ‘ADD’ to add the subject
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3. The subject will have appeared at the top of the page after click on the ‘ADD;

button.
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4. Student can choose MORE THAN One (1) relevant subjects
5. Click Next

Step 6: Review Submission
Before final submission,

1. Verify the data in:

. Type

e Upload

o Details

e Subject

2. Check uploaded files
3. Ensure correct document version
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e Click Deposit Item Now
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DATE TYPE: [P
INSTITUTION: ||
BEPARTMENT: [FRAAR D
THESIS TYPE: D
THESIS MAME: [

SUPERVISOR MAME: |
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Id No E-report
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DEPOSITING USER
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LINKE TO FILES
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Note :
e This record will be in Review Mode where the Centre of Graduate Studies will
need to verify and transfer the record to the Repository (Move to Repository).

e Once the process is complete, users can access the records through the Latest
Edition search and Repository Search after the records have been indexed.

e Depositors can still view saved records through the Manage deposit function.

11



